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1. How To Register And Log In To The Web Portal? 
 Type the URL on the webpage-  

 On the screen, choose NEW USER if you are a new user or else if you are an existing user choose 

login. 

 When you click on new user, the following details need to be entered to register to the 

website. 

 



 

 When you enter the details click on register and you will be registered. Then you can login 

to the website as follows: 

 

 

 You need to enter your mobile number and then you will receive an OTP and after entering the 

OTP you will be successfully logged in. 



 Once you log in, the home page looks as follows: 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. PERMISSION FOR WITHDRAWAL OF GROUNDWATER 
 On the homepage under the SERVICES, you will be able to choose permission for 

withdrawal of groundwater option and when choosing it the following page appears and 

all the necessary steps needs to be carried out. 

a. STEP 1: GENERAL DETAILS 

 

b. STEP 2: BOREWELL DETAILS 

 Here, you need to enter the details regarding the location of the borewell when you click on 

ADD. 



 



 The above details should be entered precisely and should click on ADD LOCATION. 

 

c. STEP 3: LAND OWNERSHIP DETAILS 

 You need to enter the details of the land ownership and should attach the document relating to 

it. 

 

 

d. STEP 4: PROJECT DETAILS AND HYDRO GEOLOGICAL REPORT 

 You need to enter project details and should upload the hydro geological report. 

 



e. STEP 5: RAIN WATER HARVESTING 

 You need to enter the details of rain harvesting measure and artificial recharge and if it is 

applicable should upload the document for the same. 

 

 

 

 

 

 

f. STEP 6: WATER REQUIREMENT AND WATER SUPPLY 

 You need to enter the detail of water requirement and water supply and the documents relating 

to it should be uploaded. 

 The required field upon submission of the mentioned details and documents will serve as a proof 

fulfilling the SPCB norms. 



 

g. STEP 7: REFERRAL LETTERS AND OTHER DETAILS 

 You need to enter the details of referral letters and certain other details. When you enter the 

details, click on save changes and then click on proceed. 

 It includes disclosure of details of referral letters such as the government approval of 

infrastructure project and referral letters from statutory agencies. 

 

 



 

 

 

 



 After clicking on PROCEED, it will take to the application status and then the payment can 

be made by clicking on PROCEED TO PAYMENT.  
 

 The payment can be made in different modes such as debit/credit card, net banking, 

UPI’s. In addition, once the payment is completed then the application will be confirmed 

and you can track the application. 

 When you click on TRACK APPLICATION you can track the application status. 



3. APPLICATION STATUS CHECKING 
 On the homepage, you can see CHECK STATUS option next to services, clicking on it will take you 

to the following screen 

 

 

 You can view the application and it will show the status and you can also view the detils by 

selecting the same.  

 If you want to search for a specific application you can do so by entering the application ID in the 

search bar. 

 When you click on VIEW DETAILS, you can track the application status  

 

 

 

 

 

 



 

 


